SAMPLE SCHEDULE

This is a just a sample schedule. You will want to tailor yours so that it fits to your goals and time line for the day. 

8:00–8:45 a.m.:
Check-in and registration. Distribute T-shirts.  

8:45–9:00 a.m.:
Opening ceremony, featuring remarks by the company CEO and the site’s host leader (if applicable). Give details on what the day will look like are given at this time.

9:00–9:30 am:
Participants break into their assigned groups/tasks. Meet with team leader and receive site orientation. Distribute materials.

9:30 a.m.–noon:
Participants work on project. Supervisors and team leaders monitor work and supplies and suggest breaks when appropriate.

Noon–12:45 p.m.:
Lunch break

1:00–3:00 p.m.:
Resume project.

3:00–3:30 p.m.:
Clean up site. 

3:30–3:45 p.m.:
Conduct evaluations. 

3:45–4:15 p.m.:
Closing ceremony. Take a group photo with all participants wearing PLANET Day of Service T-Shirts. Remarks given by company CEO and site host leader (if applicable). Share stories and reflections, and thank the hosts and participants.

4:30 p.m.:
Team leaders and supervisors make sure site has been cleaned up and that it is ready for use.

